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Welcome to the GAIA Eisteddfod Navigator Interface or GENI.  GENI is an online web-based system 
that allows all aspects of  an eisteddfod to be managed in one easy to use location. Half  of  the GENI 
system is geared toward the competitor, who can create their own personal profile online, allowing them to 
view and enter sections from any GENI enabled eisteddfod. The other half  of  GENI is used by the 
administrators of  the eisteddfod, who can setup their eisteddfod structure, manage their entries and also 
control the eisteddfod on the actual contest day.  GENI also comes with a comprehensive library of  
management reports.  

Key Features 

The new GENI system offers both Eisteddfod administrators and those who compete at these 
iconic community events a flexible and convenient web-based interface.  In particular, GENI  
offers a number of important features to those Eisteddfods that want to take their competitions 
to a new level of professionalism.  These include: 

• Quick Competition creation in minutes based on a simple to complete questionnaire. 

• Easy generation of running sheets, results, schedules and programs. 

• Easy to use and fully Web based. 

• Full address book of all competitors, teachers and schools. 

• Reduction in direct data entry and cash handling for Administrators. 

• Ability to view all invoices, online entries and add competitors directly. 

• Full History of previous competitions, including schedules, prizes, entries and results. 

• On-the-day session manager makes it faster and easier to keep track of payments, prizes and 
competitors without any paperwork.  

• Credit Card and PayPal Payment options, along with ability to pay via cheque or money 
order. 

• Comprehensive online and phone support. 
  



 

 

The GENI Webpage 

All GENI activity is initiated from the GENI homepage.  This page may be accessed by typing 
either of the following two addresses in the address line of the Internet browser: 

http://geni.gaia.com.au 

or 

www.geni.gaia.com.au 

 

 

 

 

 

 

 
From the home page, users are given a choice on whether they are using the site as a competitor 
or as an eisteddfod manager. 

 Competitor: a user who will be competing in an eisteddfod. These users can create 
entries for themselves or on behalf of other people (eg. students, if they are a teacher). 

 Eisteddfod Manager:  a user who manages the overall workings of the eisteddfod, 
which includes setting up the sections, managing entries, assigning prizes and posting 
results. 

 

 

 
  

 

http://geni.gaia.com.au/
http://www.geni.gaia.com.au/
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Competitors aren’t required to register with GENI to simply browse the eisteddfods that are available to 
them. They are free to look around before needing to establish an account.  

Selecting an Eisteddfod 

The first screen the competitor will see is the Search an Eisteddfod screen. The user can list all 
available eisteddfods or simply type in keywords to narrow down their results and then hit the 
Search key.  

Clicking on the name of the eisteddfod in the results area will take the potential competitor to a 
list of their available disciplines. 

 

 

 

 

 

 

Choosing a Discipline 

After selecting which eisteddfod they would like to compete in, the competitor can then filter 
down the results into the available disciplines. In this example, we have chosen to see all of the 
music disciplines.  

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Step 1: View Schedule 

Clicking on a discipline takes the competitor to a screen listing a number of key steps. The first 
of these steps is to view the schedule of the discipline that has been selected.  This can be done 
by clicking on the “View Schedule” option or by clicking on the “Print this Schedule” option 
which will give the competitor a printable version.   

 

 

 

 

 

 

 

The resulting schedule, regardless of the option selected, will look something like the one 
below.  In both cases the schedule will be shown, with discipline rules, in a new window.  Close 
the window to exit this schedule. 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 



 

 

Step 2: View Rules 

The second option available is to view the overall rules of the selected competition or just the 
rules governing the specific discipline or program. 

 

 

 

Clicking on either of the rule options will open up a new window, allowing the competitor to 
read or print the screen. Closing the window will return the competitor to the GENI entry 
screen. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 



 

 

Step 3: Fill in Contact Information 

If the competitor has previously registered to use the GENI site, they should simply enter their 
User Name and Password, hitting “Sign In” to identify themselves.  

 

 

 

 

 

 

 

 

 

 

Otherwise, the following details will be requested: 

 User Name: A unique way of identifying the owner of this account. 

 Password: The more complex the password can be made the better it is.  GENI will 
enforce a minimum level of password complexity. 

 First Name: Enter the first name of the person who owns the account. 

 Surname: Enter the surname of the person who owns the account. 

 Address (optional): Being the mailing address. 

 Date of Birth (optional): This is important if the owner of the account will be entering 
under aged events. 

 Phone 1: Primary phone number of the account owner. 

 Phone 2 (optional): If relevant, another possible contact phone number. 

 Parent’s Name: If children are entering, then it is recommended that a parent‟s name 
be provided. 

 Email: Mandatory requirement for online entry. 

 Postcode: This is requested before the address city. 

 City: A list of possible cities are generated from the entered postcode. 

On completion the “Sign up for your new account” should be clicked.  An email will be sent to 
the competitor‟s inbox, requesting that they confirm the registration.  This will then enable the 
user to login on their next entry into GENI.  These details may be updated at any time. 

 

 

 

 

 

 

 
  

 

 



 

 

Step 4: Selecting Events to Enter 

Competitors can then fill in the entry form simply by typing in the section number found on the 
schedule and hitting the “Add Section” button. The user‟s age is automatically validated against 
the section by their date of birth.   

If a mistake is made, then the „X‟ on the left can be clicked on to remove the unneeded entry. 

 

 

 

 

 

 

On placing all of the required entries for the selected eisteddfod, the “Next” button should be 
clicked. 

 

Purchase Extras 

The competitor has the chance to add extra items to their entry. These extras are set up by the 
eisteddfod administrators and may include program guides, music sheets or could even 
represent optional donations to the selected competition society.  

 

 

 

 

 

 

  

 

 



 

 

Amend Sections 

Some sections such as the one shown below will require more information. In this case the 
section is a “Duet or Trio” so will require the user to nominate who will be competing in the 
section (including themself if relevant).  

 

 

 

 

 

 

 

 

 

 

 

The rules that apply to each section are applied by eisteddfod management. Rules can include 
the user being required to specify the school, teacher or the number of students competing in 
the section.  The example below requires the selection of the School Name and nomination of 
the Competitor. 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 

On completing these additional details, click on the “Next” button to continue on to the 
invoice screen. 

  

 

 



 

 

View Invoice 

The final step is to show the Competitor their invoice. Depending on the payment options 
established by the eisteddfod, multiple methods of payment can be shown at the bottom of the 
invoice. In this example, the competitor has the option to pay using the secure credit card 
payment system or mail in the invoice along with a cheque or money order.  

If a problem is seen with the entry, then a simple click on the “Go Back and change Entry” link 
will return the competitor to the entry placement screen.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
  

 



 

 

My Home 

Apart from placing an entry in the desired eisteddfods, the competitor has a number of other 
options available to them.  “My Home” provides the user with the ability to simply change 
contact details, along with providing a copy of the calendar of events coming up for the logged 
in competitor. 

 

Enter Competition 

The “Enter Competition” option takes the user through the process of entering into any 
number of eisteddfods, as described on previous pages. 

 

Manage Competitors 

As entries are created, competitor groups will be added to the account automatically.  These 
competitor groups allow the account owner to keep track of the sections each dependent 
competitor group is going to compete in.  A competitor group contains one or more 
competitors.  This means that a competitor group could be a solo competitor, a troupe or 
group. 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

 



 

 

View Invoices 

The user has many other features available to them to manage their entries.  Some other 
features include: viewing their invoices so they can keep track of paid and unpaid entries; 
competitor maintenance so they can keep their listed competitor data up to date; and, their own 
personal home page that displays their upcoming sections and other useful information. 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 


